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1. Hopazoxr moapzopanus Gubanoreroii
1.1. 3anuce yuauuxcs obpazosaTenbHOM opranizaumy B OHOIMOTEKY MPOM3BOIMTES 10
CHHCOYHOMY COCTARY KJI4cCa B MHIAUBUAYAILHOM MOPHAKE, IEIAONHHCCKHX M HHBIX
paBoTHUKOB: 06pa30BATENLHON Opranusaius, pojureneil (HHBIX 3aKOHHLIX npescraguTenci)
VUAIHRCS ~ TI0 TACTIOPTY.
1.2. Tlepepeructpais mosb3osareieH OnbiHOTeKH IPOH3BOLNTCA EREIOLHO,
1.3.  JIOKYMEHTOM, IOATBEPIKAGIOLUIM  HPaBO  MOJb30BaHi  OHONHOTEKOH,  ABIAETCH
GHTATENBCKIH HOPMYIIp.
1.4. Ynrarenscxuit GopMmyIisp QHKCHPYST AATY BRUIAYH HONBL3OBATEINO HOKYMEHTOB H3 ponaa
BHOAMOTEKH H UX BO3BpacHns B GubnioTexy.

2. Mopsyiox noas3oBanug a60HeMEHTOM

2.1. TIoNL30BATENH MMEIOT HPaBo NONYUHTS Ha JOM H3 MHOTOTOMHBLIX Wiianxil ue Gosee asyx
JOKYMEHTOB OIHOBPCMEHHO.
2.2. MakcHMansHBIc CPOKH HONB30BAHKA JOKYMCHTaMNU!

o vyeGHHKH, yHeOHBIEC TOCOBUS —~ yueOubIi 1o,

o HAYHHO-TIOMYJSIPHAS, IO3HABATEABHAS, XYAOKECTBEHHAS JinTepaTypa — | mecsit;

o [epHOIMMECKHE W3AaHUA, H3IAHNS OBLIUIEHHOTO erpoca — 15 ancit.
2.3, VuacTuuku 0OpazoBaTeNLHOre  Ipouecca  MOIYT  OPOMIHTL  CPOK  [OAL30BAHMS
JOKYMEHTAMH, CCITH Ha X OTCYTCTBYET CIPOC CO CTOPONbI APYIHX HOAL30BATEACH.

3. Hopsigox paboThl B YHTAILHOM 3a70¢
1. JloKyMEeHThI, IPEAHA3HAMCHHEBIC U1 palOThl B THTAIBHOM 3aJIe, Hd AOM HE BBUIAIOTCHL.
2. DHENMCIONEINH, CNPABOYHUKH, PCIKHE, UEHHBIC ¥ HMCIOINHMECH B CHMHCTBCHHOM
IKIEMITIAPE JOKYMEHTHI BLITAIOTCS TONBKO JUl paboThl B YMTATILHOM 3aiie.
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4, ITopsizor pafoThl ¢ KOMIBITEPOM, PACHOJOARCHIBIM B DnbinioTere
4.1. Pafora ¢ KOMIBIOTEPOM yHacTHMKAMM 00pazopareibHOIO HpoNecea HPOHIROMMTCA 1O
rpaduKy, YTBEPKACHIOMY PYKOBOHTENEM 00prsoBaTebHON OPTaiHialiiM, ¥ B IPACYTCTBHY
paboTHuka GHOTHOTEKH.




4.3. Tlo scem sompocam noucka wunpopMmamuy B cetH Hutepser moib30BATENS JOTKEH
ofpainarees K paboTHHKy GHOnMoTeKH.
4.4, anpeniaercs obpalenue K IIATHEM pecypeam cetu MuTeprer.

3. Hoxn3onaTe/n GHGANOTEKH HMEIOT NPABO:
5.1. Tonyware monuyio mapopManHm 0 cocTaBe GUGIHOTEUHOrD houna, uuhOPMaHONIBIX
pecypeax u npepocraniemsix GubruoTekoll yeyrax.
5.2. Honpsoparbes cnpasoyHo-Gubanorpabugeckum anmnaparom GHOIHOTEKH,
3.3. [Tonyuars KOHCYTBTALHOHHYIO HOMOID B [IOHCKE H BEIGOPE HCTOUHHKOB BH(OPMALHH.
3.4, llomyyaTs BO BPEMCHHO® LONB3OBAHHE HA aGOHEMEHTE H B YHTATEHOM 3aie HeYaTHBIC
H3JABHS, 8y AMOBU3YANBHEIC TOKYMEHTHI ¥ APYTHE HCTOYHMKH HHBOPMALIUH.
5.5. Tlpoanesars cpoK ONL30BAHHA JOKYMCHTAMH,
5.6. Iomyuats Temarmueckne, Qaxrorpadmyeckue, yrouHsmiomve u Oubnnorpaduyueckue
CHIpaBKi Ha ocilobe (poH/a GubanoTexy.
53.7. HonyyaTh KOHCYJIBTAIMOHHYIO OMOIE B padoTe © HHGOpMaHel HA HETPaZHIHOHHBIX
HOCHTC/X NIPH HO/ME30BAHUH MIEKTPOHHEBIM M HHEIM 050Dy HOBAHHCM,
5.8. YuacTBOBaTH B MEPOLPHATHSX, HPOBOIHMEIX GHBIHOTEKOI.
5.9. Toab30BaTRCA MAATHEIME YCIYTaMH, NPEIOCTABILEMbIME OuBINOTEKOH, cOrllacHe yeTany
00pasoBATENHHOR  OPraHM3alME M NOJOKCHMIO © IUTATHBIX yeuIyrax, yTBepKASHHOMY
PYKOBOHTENIEM 00pa30BaTeNLHON Opraun3aiy.
5.10. OFfpamarscs it paspemrenns — KOHGIHKTHOH CHTYaHHE K  PYKOBOAMTEMO
00pazoBaTeNRHONR OPranH3aLHi.

6. Honszosare m GHGAHOTEKH 0613AHbL:
6.1. Cobmonate npasn/ia nop30Batnsg OuGIMoTexo0d.
6.2. BepeH0 OTHOCHTROS K TPOM3BEACHUAM ITSUATH (He BBIPBIBATL H HE 3arHOaTh CTPAHUIE], HE
JCJIATE B KHUTAX [OAYEPKMBAHMH, TIOMETOK), MHBIM JOKYMCHTAM Ha PasiuyHbLIX HOCHTEIX,
000PYIOBARMIO, HHBEHTAPIO.
6.3. IloiepKuBaTh TIOPSNOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JocTyne Subauorexy,
PaCAONOXEHHA KapTOUYCK B KAaTANOTax 1 KapToTeKax.
6.4, ITons30BaTLCS CHHBIMH 1 CHPABOYHEIME TOKYMEHTAMH TOIBKO B IOMEIICHHY GUBIHOTEKY.
6.5, Tlps nOAyuYeHHH ZOKYMEHTOB YOCAHTLCT B OTCYTCTEHR Je(eKTOoB, a NPy HX O0HApYIKEHHH
nponnpopMuporats 06 y1oM pafoTHHKa GHOMHOTEKH. OTBETCTBEHHOCTD 34 odBapyKeHHbIe
AeDEKTHI B CAABACMEIX JOKYMEHTAX HECET NOCISAHHIL NOIb30BATE .
6.6. PACTIHCHIBATECS B HHTATEILCKOM (BOPMYITAPE 38 KK ABLH GOTYYeHHB JOKYMEHT.
6.7. Bosepauars n3nans B GHOMOTEKY B YCTAHOBICHHBIC CPOKH.
6.8. 3aMeHdTh NOKYMEHThl GHONHOTERH R Clyuae HX YTpaThl WIH HNOPYH HM PABHOLUEHHLIMH
imbo  KOMACHCHPOBATH yluep@ B pasMepe, YCTAHOBICHHOM HPABHJIAMH  1OJb30BAHHA
OubnHoTeKOH.
6.9. Bosspamars M3AaHUA 10 HCTEYEHHH Cpoxa OOYYCHHA HIH paboTel B ofBpazoBareAsHO
OpraHU3ALIHH.

7. Ilpasa u obsizandocty GHOAHOTERH

7.1. bubinotexa B CBOSH AesTeABHOCTH 0OeCIeYHpacT peans3aluIo mpaB II0JB30BATECH,
YCTAHOBJICHHBIX pa3sfaeioM 5 Hactosmux [Tparui
7.2. bubnnorexa o6CTyKIBACT HONB30BATENCH B COOTBETCTEUM ¢ IIoN0MKEHHEM O GHEIHOTEKE U
nactosmmmu pasuiasu,
7.3. bubnuorexa ofs3ana:

*  HHQOpMUpPOBaTh noJb3OBaTedell 0G0 BCEX BHNAX NPEOCTABISEMEIX GHOIHOTEKON

YCAYY,
*  00ECTICYHTE I0IL30BATENSNM BOIMOKHOCTE NOIB30OBAHMS BCEMM bonaamu 6ubnnoreku;
* oDecneunts BHICOKYIO KYJBTYPY OGCIYKHBAHHA: OKASHIBATE IOJLI0BATENAM NOMOLIDb B



BBIGOPE HEOOXOANMEIX APOU3BEIEHNH eYaTH u APYTHX MAaTePUAOB, MPOBOMA YCTHbIE
KOHCYILTatMH, NPENOCTABINA B HX 5:0/1b30BaHHE KATATIOH, KapTOTeKH W HHble QOpMbl
HE(QOPMHPOBAHNS, OPraHH3ys KHHKHbIE BBICTABKH, GHOnHOrpaduueckue 0630ps, nHM
HHQOPMAIHH H APYTHE MEPOTPHATHSA;
* OCYHCCTBIATE NOCTOAHHDBIA KOHTPOIIS 32 BO3BPAIICHHEM B OHOMHOTEKY BLIIAHHLIX KHAT,
JAPYTHX MATEPHAIOR;
* CO37aBaTb H MONIEPKHBATL B OHOIHOTEKE KOM(QOPTHbIE  YCHOBHA st paborol
HoR3CBaTenedi.
7.4. brubnnoTexa BOpAaBe IPHMCHATE IITpadHbie CAHKUMY K 0630BATEIAM, He BO3BDATHBILIM
JAHTEPATYPY.

8. OTBeTCcTBEHHOCTD HOMB30BATE Tl OHbAHOTeKH

8.1. Bossewenne mnonszopaTemsvu yiepba nonyckaercss B popMe  3aMeHBI  yTepaHHOTO
AOKYMCITA DaBHOHEHHBIM JHOO IyTeM meHesmHOH koMnencaupd. Hpw nupuweme nemer or
MOTb30BATENCH B3AMEH YTEPSAHHLIX KHHUT MM APYTHX JIOKYMEHTOB COCTaBISETCS MPHXOIHBIN
OPACP H IIONB30BATENIO BbIJAeTCA KBHTAHLMS YCTAHOBICHHOTO obpazna,

8.2. llpm Boamemenmu nONBIOBATENEM yimepda CTOMMOCTE  YTpaueHHbIX JOKYMEHTOR
YCTAHAB/IUBaCTCA IKCIEPTHOH KoMuccHel mo owuemxe JAOKYMCHTOB, HA3HAYCHHOH NpPHKA3ZOM
PYKOBOMHTENS 00pazoBaTeNEHON OPrafgu3aLuy.
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